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D o k u m e n  in i a d a la h  m ilik  P E N G A D IL A N  A G A M A  C IB A D A K  

D ila ra n g  m e n g g a n d a k a n  s e b a g ia n  m a u p u n  s e c a ra  k e s e lu ru h a n  d e n g a n  c a ra  a p a p u n  

ta n p a  s e ijin  P E N G A D IL A N  A G A M A  C IB A D A K

PEM BUATAN PENUNJUKAN JU R U S IT A /JU R U S IT A  PENGGANTI

D A S A R  H U K U M K U A L IF IK A S IP E L A K S A N A

1. U U  N o .7  T a h u n  1 9 8 9  y a n g  te la h  d lu b a h  d e n g a n  U U  N o .3  

T a h u n  2 0 0 6  y a n g  te la h  d iu b a h  d e n g a n  U U  N o .5 0  T a h u n  2 0 0 9  

te n ta n g  P e ra d ila n  A g a m a

1. M e n g u a s a i P o la  B in d a lm in

2. H IR  P a s a l 1 2 0  H  IR  / 1 4 4  R B g 2 . M e m a h a m i d a n  m e n g u a s a i a p lik a s i S IA D P A  P lu s  d a n  S IP P

3. K M A /0 0 1 /S K /I/1 9 9 1  te n ta n g  P o la -p o la  P e m b ln a a n  d a n  

P e n g e n d a lia n  A d m in is tra s l K e p a n ite ra a n  P e n g a d lla n  A g a m a  

d a n  P e n g a d ila n  T ln g g i A g a m a

3 . M e m ilik i k e w e n a g a n  u n tu k  m e n u n ju k  J u ru s ita  /  J u ru s ita  P e n g g a n t i

4 . K M A /0 3 2 /S K /IW 2 0 0 6  te n ta n g  p e m b e r ia k u a n  b u k u  II 

p e d o m a n  p e la k s a n a a n  tu g a s  d a n  a d m in is tra s l p e ra d ila n

5. S K  K M A  N o . 0 2 6 /K M A /S K /I I /2 0 1 2  te n ta n g  s ta n d a r  

p e la y a n a n  p e ra d ila n

6. P e ra tu ra n  S e k re ta r is  M a h k a m a h  A g u n g  R l N o m o r  0 0 2  T a h u n  

2 0 1 2  T e n ta n g  P e d o m a n  P e n y u s u n a n  S ta n d a r  O p e ra s io n a l 

P ro s e d u r  d i L in g k u n g a n  M a h k a m a h  A g u n g  d a n  B a d a n  

P e ra d ila n  y a n g  b e ra d a  d i B a w a h n y a

K E TE R K A ITA N P E R A LA TA N /P E R L E N G K A P A N

1. S O P  P e n y e le s a ia n  P e rk a ra K o m p u te r , B u k u  K o n tro l P a n g g ila n /P e m b e r ita h u a n , J a r ln g a n  in te rn e t, 

A p lik a s i S ia d p a  P lu s  d a n  S IP P , b u k u -b u k u  re fe re n s l
2 . S O P  P e n y a m p a ia n  R e la a s /P e m b e r ita h u a n

P E R IN G A T A N P E N C A T A T A N  D A N  P E N D A TA A N

1. J lk a  b e rk a s  te r la m b a t d is e ra h k a n  p a d a  P a n ite ra , m a k a  

P e n u n ju k k a n  J u ru s lta  /  J u ru s ita  P e n g g a n t i a k a n  te r la m b a t

D a ta  J u ru s ita  /  J u ru s ita  P e n g g a n t i te rc a ta t p a d a  b u k u  k o n tro l p a n g g ila n  d a n  

te ru p lo a d  p a d a  a p lik a s i S IA D P A  P lu s  d a n  S IP P  s e r ta  d a p a td ia k s e s  p u b lik .

2 . J lk a  P e n u n ju k k a n  J u ru s ita  /  J u ru s ita  P e n g g a n t i te r la m b a t, 

m a k a  m e k a n is m e  p ro s e s  b e rk a s  a k a n  te rh a m b a t

3. J ik a  p ro s e s  te rh a m b a t, m a k a  p e n y e le s a ia n  p e rk a ra  a k a n  

te rh a m b a t (m a k s  5  b u la n  s e s u a i S E M A  NO. 2  T a h u n  

2 0 1 4 )

i
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P E M B U A T A N  P E N U N J U K K A N  J U R U  S IT A  /  JU R U  S IT A  P E N G G A N T I

No K e g ia ta n

P e la k s a n a M u tu  B a k ú

P a n te r a
P e tu g a s  

M e ja  II

P a n te r a

P e n g g a n ti

J u ru s ita /

J S P
K e le n g k a p a n

W a k tu

(m e n it)
O u tp u t

1 2 3 4 5 6 7 8 9

1 M e n e rim a  b e rk a s  p e rk a ra  ya n g  d ile n g k a p i P M H , P e n u n ju k k a n  P a n te ra  P e n g g a n ti, P e n e ta p a n  H an 

S id a n g  d a n  ¡n s trum en  ba g i ju ru  s ita c p b u n d e l b e rk a s  p e rka ra , 5 b u n d e l be rkas

2 M e n u n ju k  J u ru  S ita  /  J u ru  S ita  P e n g g a n ti u n tu k  m e m b a n tu  H a k im  d a la m  m e n y a m p a ik a n  s u ra t-s u ra t 

p a n g g ila n  d a n  p e m b e rita h u a n  k e p a d a  p a ra  p ih a k $ b e rk a s  p e rka ra 5 b u n d e l b e rk a s

3 M e n g in p u t d a ta  J u ru s ita  /  J u ru s ita  P e n g g a n ti, ta n g g a l p e n u n ju k a n n y a  p a d a  a p lik a s i S ia d p a -P lu s  d a n  

S IP P , m e n o e ta k  d a n  m e n a n d a ta n g i p e n u n ju k k a n  J S /J S P  d a n  m e m a s u k k a n  d a la m  b u n d e l b e rk a s  

p e rk a ra A b e rk a s  p e rk a ra , a p lika s i S ia d p a - 

P lu s  d a n  S IP P
15

P e n u n ju k k a n  

Ju ru s ita  /J u ru s ita  

P en g g a n ti

4 M e n y e ra h k a n  b e rk a s  p e rk a ra  k e p a d a  P e tu g a s  M e ja  II u n tu k  d ica ta t p a d a  b u k u  in d u k  re g is te r g u g a ta n  /  

p e rm o h o n a n
i i

b u n d e l be rka s , b u ku  in d u k  re g is te r 5
pe n ca ta ta n  

b u n d e l be rkas

5 M e n e rim a  b e rk a s  p e rk a ra  d a n  P a n te ra  u n tu k  d ic a ta t ta n g g a l p e n e ta p a n  P M H  p a d a  b u k u  in d u k  re g is te r, 

m e n c a ta t s u s u n a n  M a je lis  H a k im  ( te rm a s u k  ñ a m a  P P ) , m e n c a ta t ta n g g a l P H S , m e n c a ta t ta n g g a l 

s id a n g  p e rta m a  d a n  p e n u n ju k a n  J S P , s e la n ju tn y a  m e n y e ra h k a n  b e rka s  p a d a  p a n te ra  p e n g g a n ti
' ■ J b u n d e l be rka s , b u ku  in d u k  re g is te r 15

P e n c a ta ta n  P M H , 

P P , P H S , J S  /  

JS P

6 M e n e rim a  b u n d e l b e rk a s  p e rk a ra  dan  P e tu g a s  M e ja  II u n tu k  p e rs ia p a n  p e rs id a n g a n , m e n y e ra h k a n  

in s tru m e n  p a n g g ila n  u n tu k  J S /J S P
mmmmm
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b u n d e l be rka s , in s tru m e n  p a n g g ila n 5 b u n d e l b e rka s

7 M e n e rim a  In s tru m e n  P a ng g ilan I ---------3
f  )

in s tru m e n  p a n g g ila n 5
in s tru m e n

p a ngg ilan

W a k tu  y a n g  d ip e r lu k a n  : 5 5  m e n it H ari ke-6

2

I


